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Introduction

Welcome to MainBoss Advanced

This guide provides a quick introduction to prples of using MainBoss Advanced

For information onnstalling or setting up the software, seeltigallation and

Administration Guide

For details of MainBoss seip, seeConfiguration QuickStartor the full

Configurationguide

For information about dato-day use, se®perations QuiciStartor the full

Operationsguide
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On the left is theontrol panel This provides access to all standard actions and

information. On the right, theefreshbutton updates the infimation displayed (in case
ot her users have recently made changes to Yy

General Principle: In MainBoss Advanced, you use the control panel (on the left) fo go
to a table, then you use the tableds|] button:

This manual uses the notatiantry | Subentry to refer to items in the control panel.
For exampleyWork Orders | Reportsrefers toReports under the/NVork Orders entry
in the control panel.



Whenever you select an entry in the control panel, the relsé efindow changes to
show information about what you selected. For example, if you \dlick Orders in
the panel, the rightand part of the window changes to show information on work
orders.

We recommend that you maximize the main window so that MasBas the most
possible screespace to display information.

Keyboard Shortcuts: MainBoss allows standard Windows keyboard shortcuts such as
<Ctrl+C> for copy and<Ctrl+V> for paste. You can also uséab>to move to the
next field i n fillng ouiarod yoy can just tap raméonedield to
another rather than using the mousehift+Tab> moves backward to the previous

field.

MainBoss buttons often allow keyboard shortcuts. To see the shortcuts in a window,
press the<Alt> key. Ore letter of each button will be underlined, aSave Pressing
<Alt> plus the underlined letter is equivalent to clicking the button, sethiatS> is
equivalent to clicking th&ave button.

View Options: The View menu provides options that controMhanformation is
displayed:

Zoom in on View: If you click this menu item, MainBoss will hide the control panel

in this window. If you were looking at a table viewer, you will see an enlarged

version of the/iew section (withoutangt her of the table viewer
were looking at a report window, you will see all sections of the window.

When you are zoomed in like thispom in on Viewwill be marked with a
checkmark in th&/iew menu. To zoom out again, cliddoom in on View again.
This returns to the windowds usual appear a

Open in New Window: If you select this option, MainBoss opens a new window
containing the same information as the current one. This is useful if you want to
compare inbrmation between tables: have two windows open, one showing one
table and one showing the other.

Getting Help

There are several ways to obtain online help while using MainBoss:

Pressing the:F1>function key displays information about then@ow currently on
the screen.

If you point the mouse to something on the screen, MainBoss displaystip t@ol
small yell ow message) providing informatio



particularly useful if a button on the sen is currently disabled (i.e. grayed out).

Thetoolt i p expl ains why the button isndét curr
The MainBossdlelpmenupr ovi des access to MainBossoOs h
Help - Contentsgives you the table of contents for the help files.
Help - Help Index gives you an index of important terms.
Specifying Your MainBoss Database
The first time you start MainBoss, you must specify how to connect with your
MainBoss database.
To set up MainBoss so that it can access an existing database:
1. Log in to the computer under your usual login name.
2. Start MainBoss on the new machine. It will display a window asking you to specify
the maintenance organization (datalpase
Session- ﬂ_e-lp
Maintenance Organization DataBase Server DataBase Name Start Mode Default
[+] [ Add Existing Organization )] | Clear Start Defautt [~
3. Click Add Existing Organization. This opens a window like this:
4. | nOrganizationNameo , enter a name that wil/ l et yo
5. | nDatABaseServed a DathBaeNamé , ent er the names gi ven

per son wh o 6 s inBoss atoyduasiteg (Ehese hambsaell MainBoss how
to find the appropriate database.)



